Course Syllabus

2022 Spring, Language Center
National Chung Cheng University

Course # Instructor Chia-chia Lee
sz 022109 EREIE X
Course Title English Communication Skills (Integrated Skills) Semester 2022 Spring
FEAE ERHREE (BEEIT) LERHARE  (Feb. 01, 2022~June. 17, 2022)
Class Hours
2R Ry 16:10~18:00 Thurs
Classroom Room 225 Center for Language Studies, in the Library & Information Building
EEUtRE EBEH0 225 HE
Credit é(;;gz 2 credits (3Ez% 2 £47)
Phone 05-2720411 ext. 16711
E-mail clcjjl[at]lccu.edu.tw
Web Page http://cls.ccu.edu.tw/ (FIEAREESHOMHEE)
SRFE4EE  https:/lecourse2.ccu.edu.tw/login/index.php (F1IEA2 Ecourse EfZFELS)
Office Hours
BT CIHEES
s ot (BB RER BN FRAYRFES)

F—RERTETHVRBE DRI (HBHME 2% ) |, NEREFERLE
AT H R BERSREN AR O R R MINEREE AR ISR AR T
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BRSAROLERE

Core competencies of General education 1 2 3

EEZIEAES 8

5

B BRI

Critical thinking & innovation

4
*

BTSRRI

Logical thinking & action taking

*

AR AR B AR & *
Life exploration & career planning

ARFEEtGSH *
Citizenship & community engagement

A B RBEERSER S *

Humanities & environmentalism

R AE R A *
Communication & teamwork

BURAREF B2 b *

Global insights & multicultural awareness

Arts & aesthetics

FEST R 5 A AL fAe

Problem analysis & solution

»*

PR REINERE | HIBRENIRSNEEE HARRETTER WEIIEIES

Content Standards: English as an International Language 1 2 3 4

AR ¢ BRI OETT A B AR
Communication: Communicating in English

SCABERR: BE DA SR HUH RIS B A S B

Cultures: Gaining knowledge and understanding of other cultures

SRR K HTORE RS B R

Comparisons: Developing Insight into the Nature of Language and Culture

SIRERE ¢ AE DAL SRR A B SR T A
Connections: Connecting with other disciplines and acquiring new information

S8 g LIS S B EE S Y BIR LR
Communities: Participating in multilingual communities at home and around the world

| | | | o
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1.

2.

Course Level/E:B S 20E

Students ready for integrated skills training

Course Objectives/s3f2 H &

After completing the course, students will

1.

2.

3.

3.

appropriately use workplace vocabulary for
different purposes

solve communication problems for a variety of
workplace scenarios

develop workplace writing skills to effectively
communicate in global business contexts

Learning Outcomes/Z23E 53

By the end of the semester, you will be able to...

1.

2.

3.

use a wider range of workplace vocabulary and
expressions

take notes on workplace listening and writing
passages

summarize/report main ideas and critically
analyze key concepts to solve workplace
problems

initiate and respond with effective interactive
communication skills in presentations, attending
meetings, telephoning, negotiating, and
socializing.

write business correspondence for a variety of
purposes from messages and notes, emails,
memos, letters, to short reports

KHREFE/NERERTEE "BE7, &

EEARIER - BARRE
1. ERAEENBETRIAE NS

2. ERBEABESIINS TREER
3. BEEERS HERERNRIESTT

BRAER  INGRE
* GEFIEEE AR AR

SHHREI ) BB R TR

AR ERS NS VERS - IET SRR EIE
RIS FE R

FEFIR BT R O - &eTw - Bl
B RAFL TGS

FERBS RTINS TNRBSRIECR - 1¥E 8
TE - REEESE

4. Method of Instruction/fZs2 5=,

1. Lecturing 1. BREBFE

2. Individual practice & group work 2. {ERI%RE &/ NEEE)

3. Online interactive learning 3. g FHEEY

5. Course Materials/ZEf2Z41
Barrall & Barrall, Intelligent Business Skills BOOK. Person Education., England, 2006.
6. Course Policies and Requirements/ZRfEZE K

1. Attendance: It is required to attend and participate 1. B - B EEEEY SR sa B g -
in each class meetings. The final score will be REFEE L FE RS SR - HEBKEE
deducted for each absence and no make-up HETE R o /N2 IR o
quizzes or exams will be given. '

2. Class Etiquette: Turn off your cell phones during 2. I8 HERTA A FERRERS » BOREST T
class ABSOLUTELY and leave cell phones in the ERi& - BB 2B L BB
personal bags put in the classroom closets. INBHIRAT o

3. Food/drink: Do not bring food/drink into the 3. BYIIEEL : ZEBNEEILERE - BYIRCRISERIES
classroom. BN BYINE -

7. Grading /32
Grading FEIEH Percent

1. Attendance 1. HEx 18%

2. Participation 2. HEsH 12%

3. Placement test 3. ke 2%

4. Learning tasks & Assignments 4. REBEE) - 1E5%E 30%

5. Midterm exam 5. $E 15%
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6. Final Project 6. HIREZE 8%
7. Final exam 7. HERFE 10%
8. English Proficiency Test 8. HEFEREIIEE 5%
9. Bonus 9. BZNIRSNER Bonus 1-5 41

8. Available Support Service/sif2 &R

* BBC: English at Work
* EnglishCentral
¢ Businessenglishpod

9. Course Schedule & Topics/zRIE A4

http://lwww.bbc.co.uk/learningenglish/english/features/english-at-work
https://www.englishcentral.com/videos
https://www.businessenglishpod.com/

Week| Date | Topics FrE

Course Introduction FRENE

1 217 | placement Test T RCHIER

2 | 2/24 | Unit1 Let’s get started Hin— ' HENE

3 3/3 | Unit 2 Make contact BT EEER

4 3/10 | Unit 3 Receive visitors = BPER
Writing Task 1: Messages and notes BIET%—  Est/E=SBE
Unit 4 Be a good guest BTl : S2EhER

5 3/17 | Unit 5 Talk about company history BHith - BEEEE
Speaking Practice: Company pitch SRR - EBA

6 3/24 | Unit 6 Participate in meetings BTN REE
Writing Task 2: Email BEEEZ : Email BfE

7 | 3131 | Holiday REEEE)
Unit 7 Make appointments by phone Hiot : BEEY

8 4/7 | Speaking Practice: Telephoning REME  EBEhEAE
Unit 8 Show round a new colleague B\ i EEeE

9 | 414 | Mid-term H=E

10 | 421 | Unit 9 Make suggestions Hith : BRI
Writing Task 3: Memos BEEE=  fsikEfE

11 aj28 | Unit 10 Present information Bt ERERER
Speaking Practice: Graph description PG . Bt

12 5/05 | Unit 11 Present an argument B+ BEkeat

13 | 5112 | Unit 12 Deal with problems it R
Writing Task 4: Letters BEEBEN : BESEEEE
English Proficiency Test HEEEREIEE

14 | 5/19 | Unit 12 Deal with problems B+ AR
Writing Task 4: Letters BRI - B EEEE

15 5/26 | Unit 13 Run a meeting Brot+= - EdHes

16 | 6oz | Unit 15 Presentations Hit+4A - IEXOREHR
Writing Task 5: Short reports B R B HmEEE

17 | 6/09 | Final Presentation RER

18 | 6/16 | Final Exam HRE

*Adjustments may be made in the syllabus to meet students’ needs and course requirements.

PR KRR BRI R BB TR B R R R
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