Course Syllabus
General English Education (Required course for freshmen), 2021 Spring@CLS

Course # Instructor | Ching-yi Grace Yeh
sy | 10222110 i
Course Title | English Communication Skills (Intermediate Level) Semester 2021 Spring

FFHE #41H JEFAFERDT (58{EHT) _EERAAR] (Feb. 22, 2021~June 25, 2021)

Class Hours ) ) Classroom Room 224 CLS

rapgpy | 10:10718:00 Thursday LA | e 224 M

géesétiHours 2 credits (i@ 2 £47) E-mail clscyy@ccu.edu.tw

=

Web Page http://cls.ccu.edu.tw/ (FEE H0») Office Hours _ _ ,

RN EEE http://ecourse2.ccu.edu.tw (F11F KEERFZE & R 10:00-12:00 Wed (S5:T5:Y)
F— EERZ BRWISREERE iR ((GEREAREE 2% ) » AIESRE HERF LE

1. Course Level/ZH &0 EE

Students who are placed at Intermediate level.

2. Course Objectives/z5fZ B &

This course will help students...

1.

2.

3.

use workplace vocabulary appropriately in business
contexts

solve workplace problems by drawing on information from

a variety of written and spoken texts
apply career skills to communicate effectively in global
business contexts

3. Learning Outcomes/EE R

By the end of the semester, course takers will be able

to...

1. use arange of vocabulary and expressions commonly
used in the workplace

2. read and outline workplace texts to gain business
knowledge

3. identify main ideas and supporting details to report key
information for general business purposes

4.  take notes on workplace listening passages and discuss
ideas from the passages

5. use workplace language in speech and writing.

6. demonstrate appropriate business interactive
communication skills in business conversation, meeting
talk, and presentation.

7. discuss business dilemma and evaluate solutions

4. Method of Instruction/¥Z7:8 5=,
1. Lecturing
2. Individual practice & group work
3. Online interactive learning
5. Course Materials/ZEfEZE41
HEEEBMERE - NSIRAT R E 2 B SR
6. Course Policies and Requirements/sRf2Ek

KREFREE "8k, REE -

KRR BNEA. .
1. (EREENES TR

2. ZRRRSGIER T HZ S H kOB &R

3. MEREIEBS BRI T TR

ERAER - IR
1. (EABESE HEY TR S

2. SEEhRESE MRS R ALY - DU
SAHBR AT
3. KEHPERAE AR - MEEERSINE

4. FHEBGIE R MR E T R
5. (HEFIBESMEEN R

6. (EFTEERBELIERITINRIERE - ate!
i+ BIE IS

7. SIS (A R a AT AR A A

1. SREHRRE
2. {ERISRE K/ NEESD
3. K EOEEE

Christine J., Intelligent Business Pre-Intermediate. Person Education., England, 2008.

1. Attendance: It is required to attend and participate in
each class meetings. The final score will be deducted
for each absence and no make-up quizzes or exams
will be given.

Lt R SR S TR RITEE -
R PRI RIS IR - HEHCIER
AT FIRE © /1% B4 )
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http://ecourse2.ccu.edu.tw/

2. Class Etiquette: Turn off your cell phones during class
ABSOLUTELY and leave cell phones in the personal
bags put in the classroom closets.

2. B=EGHE SR MESHEZTHE ERNE
B B TR - HERERTTT
fEEMEA - BRSNS N A o

3. Food/drink: Do not bring food/drink into the classroom. 3. BWIIERE - ZEANZRILERE - BYIIEREIEEIESR
=N BV -
7. Grading [g£&
Grading F=1EH Percent

1. Attendance 1. HEXR 18%

2. Participation 2. EHE2H 12%

3. Placement test 3. ftetxHlEs 2%

4. Learning tasks & Assignments 4. BERBIZEE - /5% 30%

5. Midterm exam 5. HfrpsE 15%

6. Final Project 6. HER®:FE 8%

7. Final exam 7. HERE 10%

8. English Proficiency Test 8. MEFEfEIEE 5%

9. Bonus 9. ZNIRINEW Bonus 1-5 4

8. Available Support Service/ZRfEER (BEEERANRTEE)
¢ New TOEIC 43 2844 http://Iconline.ccu.edu.tw/Courses/new_toeic/

o FWBEELIIAEM (FHEBNGE ~ TR E) http://Iconline.ccu.edu.tw/courses/vod/default.htm
* BEBEEX http://lconline.ccu.edu.tw/courses/vod4/

* English Central http://www.englishcentral.com/
s EVETFHEELE http://www.howijsay.com/

9. Course Schedule & Topics/ZR{E A4

Week | Date | Topics B

1 2/25 Course Introduction BRREANEE
Placement Test etz Es

2 3/4 Unit 1 Activities: Playing the game BHit— BRRERA

3 3111 Unit 2 Data: No privacy Hin— HEpeREFA

4 3/18 | Unit 3 Etiquette: Bad manners at work | EJT= BiGEHE
Review 1 wE—

5 3/25 Unit 4 Image: Creating a buzz Bt ¥Es

6 4/1 Holiday RPEEE) (F5R)

7 4/8 Unit 5 Success: Passion into profit BHrh AR
Unit 6 Future: Going up? BT RREZE

8 4/15 | Unit 7 Location: Field of dreams Bt SEHhS
Unit 8 Job-seeking: A monster success | BT/ KERAK IO

9 4/22 | Mid-term HE

10 4/29 Unit 9 Selling: Hard to reach BT/ T8

11 5/6 Unit 10 Price: Pushing down prices B+ AHEESE
Unit 11 Insurance: Honesty is the best —

12 5/13 volicy Hi+— BERLER

13 5/20 Unit 12 Service: A complaint is a gift B+ — ERESEST

14 5/27 Unit 13 Productivity: Fighting back Brit+= EE4EEN
English Proficiency Test HWEERE jEerE
Unit 14 Creativity: How to be a brilliant | o —

15 6/3 thinker Hir -+ flEEF
Unit 14 Creativity: How to be a brilliant — e
Unit 15 Motivation: Having fun at work L 7N
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17 6/17 Final Project Presentation REEH

18 6/24 Final Exam HiR ==,

*Adjustments may be made in the syllabus to meet students’ needs and course requirements.

MR R AR B R KRB R PR BB R S R
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