Course Syllabus
General English Education (First-Year Required Course), 2026 Fall@CLS

Course # Instructor Chia-chia Lee

sy (10223101 sy | BER

Course Title | English Communication Skills (Integrated Skills) Semester 2026 Fall

AR JEASLEE (BEEHTT) - ERAAR (Sep. 10, 2026~Jan. 07, 2027)
Class Hours ) ) Classroom Room 226 CLS

ipagpy | 16:10-18:00 Thurs EREs | SRS 226 K

Credit Hours . ..

858 2 credits (i@ 2 £57) E-mail clcjjl[at]lccu.edu.tw

Web Page http://cls.ccu.edu.tw/ (FZE= L) Office Hours OO 2
RIEAE H http://ecourse2.ccu.edu.tw (1 IF AEERFZE5) FR RN E 10:00-12:00 Thurs (S7£78<Y)

F—RERFRARERERE W1 FEER (SEHIRE 2% ) - KIEREFERLHE

. Course Level/E&HEHEE

Students ready for integrated skills (with a focus on speaking & writing)

KREREE 'BOBIT, &

o I .
B R fE i
Level emembering- Applying-Analyzing Evaluating-Creating
Understanding
#2 Integrated Skills * * % * %
. Course Objectives/zRiZ Hf&
This course will help students... SRR EREA ...

1.  Explore diverse and real-world global issues
commonly encountered in the workplace through
authentic texts in English

1.

HRETHEERSBETE A2

B

2. develop interactive English communication skills 2. EEE IR TS E A O e Ty
required for global workplace scenarios.
3. develop business writing skills to communicate 3. RIS EER NS ERTY

effectively in various workplace situations.

Learning Outcomes/EE 52

By the end of the semester, course takers will be able
to...

BRAER  BREKFET...

1. use a wider range of workplace vocabulary and o [HFEERE RIS FNS S e 5 R
expressions in English.

2.  take notes on workplace English listening and reading | ¢ $t¥feEkEE KIS H B s ) B E R R I TEEC
passages. |4k

3. initiate and respond with effective interactive
communication skills in English for presentations,
meetings, or networking.

& FH = BRIE I S s oL

ey S ) N WL G

FEolem - ABRMEL TGS

analyze key concepts, and present ideas to solve
workplace problems

4.  write business correspondence in English for a variety | ¢ JERE/ERIGNERE B MRS E/E S » R
of purposes from posted messages, emails, to reports. WiE . BTEE - lEEESS
5. use English to summarize main ideas, critically o MEHRERIGNENVERL > EfmE AL R LT - A6

A R A IS (H K R

4. Method of Instruction/#Z:8 5=,

1. Lecturing
2. Individual practice & group work
3. Learning tasks (Speaking & writing)

1. BREHER
2. {ERIGRE K oraiEE)
3. FEEBER (HRKRE)

5. Course Materials/ZRfEZ41
Appleby, R., & Watkins, F. (2014). International Express: Upper Intermediate: Student’s book with Pocket
book (3rd ed.). Oxford University Press.
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http://ecourse2.ccu.edu.tw/

EEHEMHHRESEVERB RS2  FEEEEVER - AP HSEEEZBRISE -

6. Course Resources/iRi2& R
- Integrated skills: Barrall, I. & Barrall, N. (2006), Intelligent Business Skills Book. Person Education.
- Communication in business contexts: https://www.businessenglishpod.com/
- Forbes: https://www.forbes.com/
- Business Writing: https://learnenglish.britishcouncil.org/business-english/english-for-emails

7. Course Policies and Requirements/ZRIZZE K

put in the classroom closets.

1. Attendance: It is required to attend and participate in each
class meetings. The final score will be deducted for each
absence and no make-up quizzes or exams will be given.

2. Class Etiquette: Turn off your cell phones during class
ABSOLUTELY and leave cell phones in the personal bags

3. Food/drink: Do not bring food/drink into the classroom.

1. HIE - AR R R 2 R R R LS B - KR
FER BT NESEERE - SRR ERGREE R
B o N B

2. HEGE  BEF-IRESHEEZRE ERMEE Y
LS - BMER TIRERN - EERERTEEH

W o BERIERHERB NEHIA LT

3. BYIERK : BENEEILERER - BYIERIEERHERES

ZEYIE -
8. Grading /gR&SEE =
Grading Ra=(E Percent
Attendance + Participation HES + RIES 0 26%
Quizzes & Assignments & Tasks INE -~ AEZE ~ BN 24%
Midterm exam + Final exam R + HRE 15% + 15%
Assessment Test & English Proficiency Test = HH#I#GAZ MR + BEEEE IS 10%
Final Project Presentation HIR#ER 10%

Standardized English Proficiency Test
Alternative Learning Task

7 Self-accessed Learning Activities

9. Course Schedule & Topics/ZRfE A4

eIl R vy
S PR (T oy
SRINE S S E R (2R S
LR S ~ TARY S SRS
B > HECOLEE:)

Bonus 1~5 points
Bonus 0~3 points

Bonus 0~2 points

Week Date | Topics F&E

1 9/10 | Course Introduction FENE
Learning Task SHEH

2 9/17 | Unit 1: Social media Bk LB

3 g/24 | Unit 1: Social media F—ER RS
Assessment Test HARIRSAZ M B

4 10/01 | Unit 2: Resources B BREH

5 10/08 | Unit 3: Work-life balance B TAEATEF
Writing Task 1: Email structure BB — + Email (& #4544

6 10/15 | Unit 4: Providing a service FEIUER - PR

. 10/22 | Unit 4: Providing a service SEUUER ¢ & PR
Writing Task 2: Responding to emails EVE(T . - Email [o|&

8 10/29 | Review: Integrated Skills B BaeRET

9 11/05 | Mid-term HAE

10 11/12 | Unit 8: Unique Selling Points 5 \ER 1 USP JFF & B,

1 11/19 | Unit 8: Unique Selling Points %/\GR - USP JHFFE R

12 11726 | Unit 9: Collaboration FBIGR - BExREE
Writing Task 3: Writing a proposal EEEE= et

13 12/03 | Unit 9: Collaboration FIER  EEREE
Unit 10: Customer choice B OHEENEE

14 12/10 | English Proficiency Test EREREIEE

15 | 1217 | Final Presentation RRER
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https://www.businessenglishpod.com/
https://www.forbes.com/?sh=5dd393b12254
https://learnenglish.britishcouncil.org/business-english/english-for-emails

16 12/24 | Final Exam HR®

17-18 12/31 Alternative Learning Task HMEE TR

1/07
*Adjustments may be made in the syllabus to meet students’ needs and course requirements.

IR M T R BOR R R A TR B 3

10.Relevance between the Course Objectives and the Core Competencies of General

Education/ZA3R1E H FREEEERENLA D B ZAHRIER
(1EEY BFFETRE » 55 RBFLE)
EBRAAROER THRIZE &

Core competencies of General education
R BLAIH *
Critical thinking & innovation
BT EYHE *
Logical thinking & action taking
Y AR B A B e
Life exploration & career planning
ARFBRHM G *
Citizenship & community engagement
AR RS RS *
Humanities & environmentalism
iR EEER S *
Communication & teamwork

IR 2% 1 B 1 25 e b

Global insights & multicultural awareness
55 ENELEA T I E *
Arts & aesthetics
TR I AT B *

Problem analysis & solution

11.Relevance between the Course Objectives and the UN Sustainable Development Goals

(SDGs)/AFR1E H BBl S Bk T H IR R AR Z B e

EpARKEREDE B 4 475 : 4.3 4.6 4.7
(SDGs) K 4 E ~ % fE HigE: 8 4i7H - 8.6
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