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%Pt Department & FT MBA W WM Compulsory
compulsory/elective
AR ATE Business English Training 111 558 Credit(s) 2

Course title

E2AF /B2 academic | 114-1 Z2HH R B Bl 441
year/Semester Fall semester 2025 Classroom
ST ZREN Yung-huei Chen - ERAE RS Mon 14:10-16:00
Instructor Time
FUERHE N 2 &EEEHERE | Mon 12:00-14:00 E2GI T al Phone: #34305
Office number & office Instructor Contact Email: cleyhc@ccu.edu.tw
hour
Bh# TBA Bh3 Wk Email:
Teaching assistant TA contact
TIERIE SFEERHE (5205226)p 3L (—) (KA%) (5205227)pg S5 (=)
Pre-requisite courses | (524%) (FTA SLEMRE LA E)IRAREREE @ ISCRAEEE -
AR H A 1. develop students’ business writing skills to achieve successful communications
Course Objective 2. adopt sample business letters from a variety of context to familiarize learners with
different writing styles
3. encourage students to write effectively and confidently for a business environment

AACSB BEER:SEE HMZ Assurance of Learning (AOL) Learning goals
* BB SR R EESREEE B (Major or minor learning goal) » FFEEfEHfE ~ 2275

TEEEHE Major learning

FEEFHIE Major learning

RELZEFHE Minor learning

goal goal goal

HiE 4 : 23K 8 LG4:Global | HfE 4 : £EkfH¥F LG4:Global | BfE 1 : g#HE%
Perspectives Perspectives LG1:Creative Thinking
Bt Composing our world

Teaching materials

494l Course website | @

https://www.ets.org/toeic/ (TOEIC)

® https://www.englishcurrent.com/ (pragmatics and semantics)

® https://www.managementstudyguide.com/business communication.htm

(business English written communication)

BRE2EE Composing our world
Textbooks/Reference
SE AR ST S Bl 20% | HERfE Attendance 10%



https://www.ets.org/toeic/
https://www.englishcurrent.com/
https://www.managementstudyguide.com/business_communication.htm

Assessment Participation
{E2£ Homework 5% | ERE Project o
/N Quiz 5% | HiAthr 1 other ( ) o
HArf=2 Midterm 30% | EAt 2 other ( ) %
H7K% Final 30% | H:Atl 3 other ( ) %
HoAt5HH 1. Classroom activities may include lectures, peer editing, group discussions, and
Other description

pair works.

Smartphones should be switched off during the class hour.

A student should not be absent more than 3 times or a failing grade would be
received.

BMERERRERE - UIZIREFHIERE - 206 DRREMNZEFRE
arfilAA o




I HE]SS Course Schedule

ER N&E M ER
week Description Textbook
1. Ice breaker Course introduction
2. What and How Unit 1 Writing Process
3. Brainstorming, Asking Questions | Unit 2 Prewriting Activities
4, Clustering, Freewriting Unit 2 Prewriting Activities
5. Defining Organization Unit 3 Organization
6. Organizing raw materials Unit 3 Organization
7. Drafting, Outline Unit 4 Drafting and Revising
8. Revising, Mechanics Unit 4 Drafting and Revising
9. Midterm Midterm
10. Layout, Main Idea Unit 5 Paragraphs
11. Supports, Examples, Transitions Unit 5 Paragraphs
12. Unity, Coherence Unit 6 Unity and Coherence
13. Narration, Description, Process Unit 7 Patterns of Development
14. Classification, Comparison Unit 7 Patterns of Development
15. Final project Final project
16. Final Exam Final exam




