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The objective of this course is to survey the most popular, while powerful, software in the
current market. The basic structure and operation procedures of the software will be introduced.
Students who have basic computer background can easily exercise the software by following the
instructions taught in this course, and can further become masters through the practice of the
assigned projects.
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The software under survey include:

® Microsoft Word 2024 (word processing tool)

® Microsoft Excel 2024 (computation and analysis tool)

® Lingo 20.0 (optimizer)

® Microsoft Project 2024 (Project management tool)

® Others (File Converter, CesarFTP, ChatGPT, Youtube Downloader, ..., etc.)
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