Course Syllabus
General English Education (Required course for freshmen), 2024 Spring@CLS

Course # Instructor Yu-Ning Lai
sy | (10222105 T | W

Course Title | English Communication Skills (Intermediate Level) Semester 2024 Spring
FFE 4T JERFsERS (5R(BDE) _FEREAR (Feb. 19, 2024~June 21, 2024)
Class Hours ) ] Classroom Room 225 CLS
gy | 08:10~10:00 Tue FRRE | EETL 225 %
o | 2 credits (i 2 547) E-mai clsynlfat]cou.edu.tw
Web Page http://cls.ccu.edu.tw/ (FES 1)) Office Hours Ao ,
A=) http:/ecourse2.ccu.edu.tw (F IF AEESRFZES) FR eI 10:00-12:00 Tue (H/c71)
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Course LevelZ&FHEHEE

Students who are placed at the Intermediate level.

Course Objectives/s3f2 Hi&

This course will help students...

1.

2.

S8

3.

use English to learn about international workplace topics
and build global knowledge

enhance workplace communication skills in English by
using authentic materials

develop problem-solving and critical thinking skills in
English for a variety of workplace scenarios

Learning Outcomes/EE k3

By the end of the semester, students will be able to...

1.

4,

5.

6.

develop a deeper understanding of global business
concepts through reading and listening to authentic
texts in English

use a range of English vocabulary, language functions
and expressions commonly used in the workplace

build English writing skills required in the workplace,
such as writing emails and business letters for varied
communicative purposes

apply workplace English communication skills to
complete tasks including speaking on the phone, giving
and checking information, making requests, etc.

use appropriate English to make formal presentations or
participate in meetings and discussions in workplace
scenarios

Method of Instruction/FZ:8 5=,

1. Lecturing
2. Individual practice & group work
3. Learning tasks (Speaking & writing)

Course Materials/ZRf2Z44
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Appleby, R., & Watkins, F. (2015). International Express: Intermediate: Student’s book with Pocket book

(3rd ed.). Oxford University Press.

Course Resources/:Ef2 & E

- Integrated skills: https://www.forbes.com/?sh=6a9792882254
- Listening: https://www.englishcentral.com/browse/videos
- Speaking: https://learnenglishteens.britishcouncil.org/skills/speaking
- Reading: https://esl-voices.com/all-business/current-business-articles/news-list/
- Writing: https://learnenglish.britishcouncil.org/business-english/english-for-emails
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7. Course Policies and Requirements/ZRfEZZE K

1. Attendance: It is required to attend and participate in
each class meetings. The final score will be deducted
for each absence and no make-up quizzes or exams
will be given.

2. Class Etiquette: Turn off your cell phones during class
ABSOLUTELY and leave cell phones in the personal
bags put in the classroom closets.

3. Food/drink: Do not bring food/drink into the classroom.
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8. Grading 5}&

Grading FFEIHHE Percent
1 Attendance + Participation I + SRS 16% + 16%
2 Quizzes & Assignments & Tasks INE S AR~ BRI 28%
3 Midterm exam + Final exam W% + HIARH 15% + 10%
4 Final Project HIREER 8%
5 Assessment Test & English Proficiency Test  Higlfgizfilis + SEEREIEE 2% + 5%
6 Standardized English Proficiency Test SR NGRS 55 Bonus 1~5 points
7 Alternative Learning Task SE PR B (T R 7 Bonus 0~3 points

9. Course Schedule & Topics/ZRf2 A4

Week | Date | Topics &
|| o |Gt m
IEREUER

2 2/27 | Unit 1: Making connections B—5F B

3 3/5 Unit 1: Making connections £ Eiil)\ﬁ)fﬁ
Assessment Test Bt R B

4 3/12 | Unit 2: International design ETHR HERE

5 3/19 | Unit 3: Future lifestyles E=F BERK

6 3/26 | Unit 3: Future lifestyles F=F BERK

7 4/2 Unit 5: Fashion and function FAF FHEE

8 4/9 | University event (No Class) RPEEE) (fFER)

9 4/16 | Mid-term S

10 4/23 Unit 8: Processes B/\GR TR

11 4/30 | Unit 8: Processes B\ER TERE

12 517 Unit 6: Using innovation BNER AR

13 5/14 | Unit 6: Using innovation BNER AR
Unit 9: The business of sport FHR THER

14 5/21 English Proficiency Test WEEREEE
Announcement of the alternative learning task e e Y Ny iid

15 5/28 | Final Project Presentation HIRBR

16 6/4 | Final Exam BARE

17-18 | 6/18 | Alternative Learning (deadline: 6/17) P MBI (AT (6/17 FRIE)

*Adjustments may be made in the syllabus to meet students’ needs and course requirements.
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10. Course Descriptions/zR{E %L
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course descriptions

This course aims to enhance your skills in using English for communicative purposes in
the international workplace. To this aim, you are expected to apply reading and listening
skills to comprehend materials on workplace topics ranging from networking,
entrepreneurship, design and innovation, to career development. You will also develop
speaking and writing skills to handle authentic communicative tasks in the workplace,
such as writing emails or business letters, making formal presentations, participating in
meetings, and so on. By the end of the course, you will not only become more aware of
important topics in the global workplace, but also strengthen your ability to be a more
skillful user of especially workplace English.
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