Course Syllabus
General English Education (Required course for freshmen), 2024 Spring @CLS

Course # Instructor Yu-Ning Lai

Sy | (102211702 EREE | i

Course Title Eg\g/;gls)h Communication Skills (Pre-Intermediate Semester 2024 Spring

FH f418 FEFISEEEEE (ELET) - EREARS (Feb. 19, 2024~June 21, 2024)
Class Hours . ) Classroom Room 225 CLS

Fapgng | 10:10718:00 Tue s | SRR 225 HE
g%{;fg;'o“rs 2 credits (i 2 £53) E-mail Clsyni[a]ccu.edu.tw

Web Page http://cls.ccu.edu.tw/ (GE=0s) Office Hours AN .
SRR E http://ecourse2.ccu.edu.tw (1 IE RERIEE L) EEiEEl 10:00-12:00 Tues(FLTXY)

F—RERFRARERRETHBAE S ((S2HIE 2% ) » REREFERLFE

1. Course LevellZEB G2 E

Students who are judged as Pre-intermediate level.

RBEFEE " HR ) REE
2. Course Objectives/zRfE H&
This course will help students... ERfEE phE A .,

1. use English to build global knowledge across different | 1. 8251 F REAYERGAH R N B &R A%
workplace topics

2. enhance workplace communication skills in English by | 2. {#if E &R S IEE AN R e 2Bk Ak auE sk s
using authentic materials AT 3 3 PN L B A

3. develop problem-solving skills in English for a variety 3. HEHR[EZL TR i e B A B E R R I E R

of workplace scenarios

AHERERTS

3.

Learning Outcomes/EE R34

By the end of the semester, course takers will be able

BRAER » FEEE...

to...
1.  develop deeper understanding of workplace concepts | 1. &Kk S AU SCHE RS EE SO A DR S Bk 25 A e 2 5%
through English listening and reading texts
2. use a range of English vocabulary and expressions 2. (FRIEEE RS A e K FRE
commonly used in the workplace
3. apply workplace writing skills in English 3. ERBETCERERTG > DUEFEEEN
4.  develop appropriate communication skills at work such | 4. (i [H&H VS G B FE RIS SR » A5k
as conversation and presentation in English YFEE R IF I BEES
4. Method of Instruction/Z:£ 5=,
1. Lecturing 1. FEFBE
2. Individual practice & group work 2. {ERI4RE K/ NETEED
3. Learning tasks (Speaking & writing) 3. EVEEEE (ORKREE)
5. Course Materials/ZREfEZ44
Appleby, R., & Watkins, F. (2015). International Express: Pre-intermediate: Student’s book with Pocket book (3rd
ed.). Oxford University Press.
6. Course Resources/iR {8 & H
Listening: https://www.englishcentral.com/browse/videos
Speaking: https://learnenglishteens.britishcouncil.org/skills/speaking
Reading: https://esl-voices.com/all-business/current-business-articles/news-list/
Writing: https://learnenglish.britishcouncil.org/business-english/english-for-emails
7. Course Policies and Requirements/ZREZE K

1. Attendance: It is required to attend and participate in each
class meetings. The final score will be deducted for each
absence and no make-up quizzes or exams will be given.

. W R ﬁ%tiz%jfiﬁé@;%ﬁﬁ amEEEE) o R
%@%@u’ﬁﬁ&uﬁﬁ“,,\ﬁ%ﬁ i (B A AL PR BB 12 ]
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http://ecourse2.ccu.edu.tw/

2. Class Etiquette: Turn off your cell phones during class 2. REGRE  BEG(EMESEE VN E LEREE
ABSOLUTELY and leave cell phones in the personal bags HEZS > BTSN - BB =g TS B
put in the classroom closets. N o R ORISR N TR AT o

3. Food/drink: Do not bring food/drink into the classroom. 3. BYIETE | BENERIFEE - BYIIERREETES =N

Z BV -

8. Grading &

Grading RaUEl= Percent
1 Attendance + Participation HER + BRiES8 16% + 16%
2 Quizzes & Assignments & Tasks N~ PEZE - BRI 28%
3 Midterm exam + Final exam % + HRE 15% + 10%
4 Final Project HIR#FR 8%
5 Assessment Test & English Proficiency Test  #A#fgizlilis + SEEgE &% 2% + 5%
6 Standardized English Proficiency Test SHIRY MLf G 7 Bonus 1~5 points
7 Alternative Learning Task oE M ERE (ES AEAE Bonus 0~3 points

9. Course Schedule & Topics/ZRIE A4

Week | Date | Topics FrE

1 o/90 | Course Introduction FENE
Assessment Task FWI2EER

2 2/27 | Unit 1: Getting started F—F BENE

3 3/5 | Unit 1: Getting started F—k HENE
Assessment Test BRI e

4 3/12 | Unit 2: Celebrations B8R BHUEEEHE
Unit 2: Celebrations —m e N

d 3M9 | ynit 3: Travelling to work =R BINREAA

6 3/26 | Unit 3: Travelling to work =5 BISNRIEAA
Unit 5: Resources FhiF BREEE

7 4/2 | Unit 5: Resources BARE HREEE

8 4/9 | University event (No Class) ReREEE) (28R )

9 4/16 | Mid-term %

10 4/23 | Unit 7: The sound of music FUER TR EEES

1 4/30 | Unit 7: The sound of music FER BREEES

12 5/7 | Unit 8: Doing the right thing %)\ bk

13 5/14 | Unit 8: Doing the right thing FE\R LB RE
Unit 9: Start-ups FIR AIEFNRE
Unit 9: Start-ups FEIR RIERE

14 5/21 | English Proficiency Test PEEREIEE
Announcement of the alternative learning task TR M TR A\

15 5/28 | Final Project Presentation HAIREFR

16 6/4 | Final Exam IR

17-18 | 6/11 | Alternative Learning (deadline: 6/17) PR M BRI ENRT (6/17 Bk )

*Adjustments may be made in the syllabus to meet students’ needs and course requirements.

SRR R R BRI R A b R Y R
10.Course Descriptions/ZRERT it

This course guides you to develop communicative competence in English for workplace
SRR i activities, such as greeting business contacts, introducing team members, describing
course descriptions company activities, and so on. Through meaningful and balanced learning tasks, you will
have many opportunities to practice language use in communicative situations in both
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oral and written English and become more familiar with topics in global workplace.
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