English Technical Writing, 112-1
Assignments and Grading 
Assignments and grading standards may be modified slightly during the semester. Check the last pages of the class PowerPoint each week for the latest version. 
All work submitted on ECourse should include at the top:
	Name
	Student number
	Assignment name

On time submission = 50% 
Tuesday class: 	Sunday night (Monday 2am)
Thursday class: 	Tuesday night (Wednesday 2am)
	2am-8am	40%
	8am-noon	25%
	After noon	0%
	More than 24 hours late	0% on whole assignment
Deadlines are important in academia and industry
If you have a good reason that you need to turn your work in late, please contact the professor before the due date to ask for permission. 

Content = 50%
	Score
	Meaning

	50
	Outstanding work, could be used as an example of excellence

	40
	Excellent work, exceeds basic requirements

	30
	Good work, meets but does not exceed requirements

	20
	Fair work, does not meet requirements

	10
	Poor work, falls far short of requirements

	0
	This portion of assignment not submitted



Categories with maximum less than 50: For some assignment categories, the requirements are relatively simple, so the maximum score listed is 30 or 40. If you get the full score in these categories, your score in the other categories (max. 50) will determine your grade. If you do not get the full score in these categories, it will count against your total score. 

3 Exemplars (5%)
Please submit the exemplar articles as soon as you can, so you can start reading.
Those who join the class late may submit the exemplars late with no penalty. 

Homework, Chapter 1: 
3 pdfs of exemplar research articles in your field
	Not conference papers, letters, survey articles, popular science
Filenames = shortened title of article (e.g. Spatial query integrity.pdf)
	Not author/date, not the filename as downloaded from the journal

Word file listing those 3 articles in reference format
	(from Google scholar or equivalent) e.g.
References: 
1) Hu, L., Ku, W. S., Bakiras, S., & Shahabi, C. (2011). Spatial query integrity with Voronoi neighbors. IEEE Transactions on Knowledge and Data Engineering, 25(4), 863-876.
2) [Reference for exemplar article 2]
3) [Reference for exemplar article 3]
	Not the references listed in each article, just the source of each exemplar
	This may help you notice articles that are conference, letter, or review articles

	Category/Criteria
	0
	10
	20
	30
	40
	50

	3 pdfs of standard primary research articles
3: 3 acceptable articles
2: 2 acceptable articles
1: 1 acceptable article
0: 0 acceptable articles
	
	
	
	
	
	

	Filenames
3: Shortened version of titles
2: Full titles of articles
1: Author and date
0: Other format (e.g., download number)
	
	
	
	
	
	

	Word file listing references
3: Complete references in the same format
2: Complete references in different formats
1: Incomplete or wrong references 
0: References not submitted
	
	
	
	
	
	

	Number of submissions to meet requirements
5: One submission
4: Two submissions
3: Three submissions
2: Four or more submissions
1: Submission after deadline
0: Not submitted, or not acceptable
	
	
	
	
	
	




[bookmark: _Hlk3967729]Writing a claim (5%) 
[bookmark: _Hlk3966044]Homework, Chapters 2, 3, 4:
Overall structure
	Paragraph about the overall structure of 3 articles 
		 Including claim (does your field follow IPTC or IMRD format?)
		 and 	support (number of sections, section titles, length of divisions, other)
		with comments on any unusual features or problems
	Tables for 3 articles: Overall structure (similar to those in ch. 2)
		Text summary pointing to tables: “As shown in Table …”
		Tables well-formatted
		Number and Title for each table
Introduction – Component analysis
	Paragraph about the structure of the Introduction 
		 Including claim (does it follow the expected pattern?) 
		 and 	support (order of components, other)
		with comments on any unusual features or problems
	Tables for 3 articles: Introduction (similar to those in ch. 4)
		Text summary pointing to tables: “As shown in Table …”
		Tables well-formatted
		Number and Title for each table
Headings
	Each part (Overall structure, Introduction, References) has a heading
		Headings use Word Style to enable use of navigation pane
References
	References for the 3 articles

	Category/Criteria
	0
	10
	20
	30
	40
	50

	Overall structure: Claim
5: Clear, concise, accurate claim identifies the general format in the field, based on the exemplars
4: Claim is explicit and clear 
3: Identifies the format of each exemplar
2: Identifies the format for some exemplars
1: Claim implicit in tables, but not stated
0: No claim about overall structure
	
	
	
	
	
	

	Overall structure: Support in text
5: Comments specifically on unusual features in each table 
4: Notes unusual features or placement of sections or components 
3: Text includes support based on the number of sections, section titles, and length of divisions
2: Text includes two of the above
1: Text includes one of the above
0: No support in text
	
	
	
	
	
	

	Overall structure: Support in tables
3: Tables include divisions, section/subsection titles, paragraph, word count, percent; largely correct
2: Tables include most but not all information, or have many small errors
1: Tables have large errors, or tables for only some articles
0: Tables missing 
	
	
	
	
	
	

	Introduction – Component analysis: Claim
5: Clear, concise, accurate claim identifies the general format in the field, based on the exemplars
4: Claim is explicit and clear 
3: Claim about whether each exemplar follows the expected order of components
2: Claim about division structure for some exemplars
1: Claim implicit in tables, but not stated
0: No claim about division structure
	
	
	
	
	
	

	Introduction – Component analysis: Support in text
5: Comments specifically on unusual features in each table 
4: Notes unusual features or placement of sections or components 
3: Text points to each table for support
2: Summary included, but no clear support of claim
1: Support implicit in tables, but not stated
0: No support in text
	
	
	
	
	
	

	Introduction – Component analysis: Support in tables
3: Tables include section/paragraph, examples with component markers, components; largely correct
2: Tables include most but not all information, or have many small errors
1: Tables have large errors, or tables for only some articles
0: Tables missing
	
	
	
	
	
	

	Table format
5: Tables are clear and well-formatted, making it easy to see the required information
4: Table format is neat and consistent 
3: Tables have been improved from standard Word format, with table numbers and titles
2: Tables are in standard Word format, with table numbers and titles
1: Tables format needs great improvement
0: Table format makes them hard to read
	
	
	
	
	
	

	Heading
5: Headings use Word Styles, style like exemplars
4: Headings use Word Styles 
3: Document includes headers for each part, in the same format
2: Document includes headers for each part
1: Document includes headers for some parts
0: No document headers
	
	
	
	
	
	

	References
3: Complete references in the same format
2: Complete references in different formats
1: Incomplete or incorrect references
0: References not included
	
	
	
	
	
	


[bookmark: _Hlk22544977]

Peer review 1 (5%) 
Upload two items to ECourse:
	Your writing: two days before normal due date
	Peer review: normal due date

Your writing: Correct previous work and add Homework ch 5, 6:
	Correction of previous work: 	
		Correct and remove Track Changes and previous Comments
	Claim about components found in each division:
		Do exemplars match the expected format?
	Support in text:
		Point to each table, summarize support for your claim
	Support in tables:
		One table per exemplar per division, similar to Table 4.1
		Components in each paragraph, component markers indicated
	Headings:
		Every part has a heading, using Styles
	References:
		Listed at the end
	This homework will be resubmitted next week, after further improvement

Peer review: Comment on and score your partner’s homework:
	Comment on your partner’s work: use Review/Comment
		Are all parts of the homework complete?
		Is the claim and support (text and tables) clear for each part?
		Could anything else be improved in content or format?
	Score your partner’s work:
		Use the scoring sheet for the following assignment (Component analysis)
		Give an overall score out of 100 based on the scoring sheet

Grading is based on your peer review:
	Category/Criteria
	0
	10
	20
	30
	40
	50

	Comments
5: Comments show depth of insight, addressing claim, support, format, as appropriate
4: Comments show careful reading, address specific features 3: Helpful suggestions on how to improve
2: Comments mostly on minor points like spelling
1: Very few comments
0: Peer review not done
	
	
	
	
	
	

	Scoring
5: Justification given for score, clearly stating what could be improved
4: Score given is similar to instructor’s score 3: Score given for each scoring category, with overall score out of 100
2: Score given for most categories, or all categories but without an overall score
1: Score given but scoring sheet not used
0: Homework not submitted to your partner
	
	
	
	
	
	



If you think your partner’s work is nearly perfect, so there is nothing that could be improved, say so. Point out what you think is good about it – what do they do well?

Component analysis (10%) 
Homework, Chapters 2-6, Correction of work submitted for Peer review:
	Overall structure
	Component analysis of all divisions of exemplars

Correction of previous work: 	
	Correct and remove Track Changes and previous Comments
Claims:
	Claim about overall format or components found in each division
Support in text:
	Point to each table, summarize support for your claim
	Describe differences from expectations or unusual features
Support in tables:
	One table per exemplar per division
	Include section and paragraph number for each example
	Components in each paragraph, component markers indicated
	Table numbers and titles should match the format of your exemplars
Headings
	Each part (Overall structure, Divisions, References) has a heading
	Headings use Word Style to enable use of navigation pane
References:
	Listed at the end
	Citations in text point to each article


	Category/Criteria
	0
	10
	20
	30
	40
	50

	Corrections
5: Further corrections beyond those suggested substantially improve the description
4: Corrections beyond those suggested or no further corrections needed 
3: Corrections done, Track changes and previous Comments removed after corrections made
2: Corrections done, Track changes or previous Comments not removed
1: Incomplete corrections
0: Previous work not corrected
	
	
	
	
	
	

	Overall structure: Claim
5: Clear, concise, accurate claim identifies the general format in the field, based on the exemplars
4: Claim is explicit and clear 
3: Identifies the format of each exemplar
2: Identifies the format for some exemplars
1: Claim implicit in tables, but not stated
0: No claim about overall structure
	
	
	
	
	
	

	Overall structure: Support in text
5: Comments specifically on unusual features in each table 
4: Notes unusual features or placement of sections or components 
3: Text includes support based on the number of sections, section titles, and length of divisions
2: Text includes two of the above
1: Text includes one of the above
0: No support in text
	
	
	
	
	
	

	Overall structure: Support in tables
3: Tables include divisions, section/subsection titles, paragraph, word count, percent; largely correct
2: Tables include most but not all information, or have many small errors
1: Tables have large errors, or tables for only some articles
0: Tables missing 
	
	
	
	
	
	

	Divisions: Claim
5: Clear, concise, accurate claims identify the general format in the field, based on the exemplars
4: Claims are explicit and clear 
3: Claim about division structure for each division and exemplar
2: Claim about division structure missing for some divisions or exemplars
1: Claim implicit in tables, but not stated
0: No claim about division structure
	
	
	
	
	
	

	Divisions: Support in text
5: Comments specifically on unusual features in each table 
4: Notes unusual features or placement of sections or components 
3: Text points to each table for support
2: Summary included, but no clear support of claim
1: Support implicit in tables, but not stated
0: No support in text
	
	
	
	
	
	

	Divisions: Support in tables
3: Tables include section/paragraph, examples with component markers, components; largely correct
2: Tables include most but not all information, or have many small errors
1: Tables have large errors, or tables for only some articles
0: Tables missing
	
	
	
	
	
	

	Table format
5: Tables are clear and well-formatted, making it easy to see the required information
4: Table format is neat and consistent 
3: Tables have been improved from standard Word format, with table numbers and titles
2: Tables are in standard Word format, with table numbers and titles
1: Tables format needs great improvement
0: Table format makes them hard to read
	
	
	
	
	
	

	Heading
5: Headings use Word Styles, style similar to style in exemplars
4: Headings use Word Styles 
3: Document includes headers for each part, in the same format
2: Document includes headers for each part
1: Document includes headers for some parts
0: No document headers
	
	
	
	
	
	

	References
3: Complete references in the same format, citations in text mark each exemplar
2: Complete references in different formats
1: Incomplete or incorrect references
0: References not submitted
	
	
	
	
	
	





[bookmark: _Hlk39652014]Exemplar complete description (15%)
Complete description of the exemplars (Ch. 2-8) including:

Title of assignment, student information 
Claim and support for each category, referring to each table by number
	Overall structure (Homework, Ch. 2-3)
	Component analysis (what is present and where, how do you recognize them?)
		Introduction division (Homework, Ch. 4)
		Process (or Method) division (Homework, Ch. 5)
		Testing and Conclusion (or R&D) divisions (Homework, Ch. 6)
	Citations (Homework, Ch. 7, for Exercise 7.1 only)
	Graphics (based on Exercises 8.1-4, 24.1-3 – as applicable)
Demonstrate ability to use Word/Endnote features:
	Word table features
		No vertical lines, good alignment of text and numbers
		Uses ruler to indent subsections if necessary
		Table titles in format of journal
	Word format features
		Headings, using styles
		Paragraphs, using English spacing and format
		Consistent font, margins, etc.
		Track changes and comments, removed after correction
	References and citations
		 Using reference manager

	Category/Criteria
	0
	10
	20
	30
	40
	50

	Summary paragraphs: Claims
5: Clear, concise, accurate claims identify the general format in the field, based on the exemplars
4: Claims are explicit and clear 
3: Appropriate claims made about format, components, or support use
2: Summary of data, but claims may be unclear
1: Claims implicit in tables, but not stated
0: No claims made
	
	
	
	
	
	

	Summary paragraphs: Support in text
5: Comments specifically on unusual features in each table 
4: Notes unusual features or placement of sections or components 
3: Text points to each table for support
2: Summary included, but no clear support of claim
1: Support implicit in tables, but not stated
0: No support in text
	
	
	
	
	
	

	Table contents
5: Important information is highlighted to make it easier to find
4: Overall formatting makes it easy to see the required information
3: Tables include appropriate information and are largely correct
2: Tables include most but not all information, or have many small errors
1: Tables have large errors, or tables for only some articles
0: Tables missing
	
	
	
	
	
	

	Table format
5: Table format is neat and consistent between tables of the same type
4: Tables are clear and well-formatted
3: Tables have been improved from standard Word format, with table numbers and titles
2: Tables are in standard Word format, with table numbers and titles
1: Tables format needs great improvement
0: Table format makes them hard to read
	
	
	
	
	
	

	Corrections
5. Few if any further corrections needed
4: Further corrections beyond those suggested 
3: Corrections done, Track changes and previous Comments removed
2: Corrections done, Track changes or previous Comments not removed
1: Incomplete corrections
0: Previous work not corrected
	
	
	
	
	
	

	Overall appearance and format
5. Uses paragraph settings to standardize indents and English line spacing
4: Neat, attractive, good initial impression
3: Uniform appearance
2: Generally well-formatted, but with small errors or corrections needed
1: Parts out of order, or other more major formatting problems
0: Appears messy, thrown together at last minute, assignments combined without reformatting
	
	
	
	
	
	

	Headings
4: Headings use Word Styles, with multiple levels 
3: Document includes headings for each part, using Word Styles
2: Document includes headings for each part, in the same format
1: Document missing headings for some parts, or different formats
0: No document headings
	
	
	
	
	
	

	References
4: References in journal format using a citation manager, citations mark each exemplar 
3: References in journal format, citations mark each exemplar
2: Complete references in the same format, citations in text mark each exemplar
1: References in different formats or citations missing
0: References not submitted or incomplete
	
	
	
	
	
	




[bookmark: _Hlk25569141]Prewriting (10%)
Homework, Chapter 19 (modified):
Preliminary title and one paragraph on your Research goal
 Description of your research topic, as well as you can at this point
Exercise 19.1, Argument structure outline (modified)
	For complete paper
	Based on exemplar article(s)
	Table: Expected length, paragraph number, components, citations per component 
Exercise 19.3, parts 3- 4, Topic sentence outline and notes
	For Introduction division
	In outline format, not table
	Include articles to be cited in each paragraph, at least 5 references

	Category/Criteria
	0
	10
	20
	30
	40
	50

	Formatting
4: Good appearance, using the formatting skills learned (headings, tables, …)
3: Neat and easy to read
2: Easy to find things, but improvement possible
1: Appears messy, appearance is distracting
0: Difficult to find required information
	
	
	
	
	
	

	Preliminary title and research goal
4: Complete and clear
3: Clear, but may not be complete
2: Requires some clarification
1: Unclear, requires major correction
0: Missing
	
	
	
	
	
	

	Argument structure outline
4: Complete, clear, appropriate to research topic
3: Complete, but may need clarification
2: Incomplete, but what is present is clear
1: Requires major changes
0: Missing
	
	
	
	
	
	

	Topic sentence outline: components, paragraphs
5: Appropriate to specific topic
4: Within range of exemplars
3: Components in correct order, paragraph numbers may need modification
2: Order of components is not appropriate
1: Major portions missing or in need of correction
0: Missing
	
	
	
	
	
	

	Topic sentence outline: topic sentences
5: Clear, well-written, well-ordered, and good summaries or claims for each paragraph
4: Well-ordered and clear
3: Well-ordered but may need some clarification or correction
2: Topic sentences do not clearly reflect the components
1: Major portions missing or in need of correction
0: Missing
	
	
	
	
	
	

	Topic sentence outline: supporting material
5: Strong and detailed, notes on at least 5 articles
4: Sufficient to begin writing
3: Some supporting ideas listed for each paragraph
2: Very few supporting materials
1: Major portions missing or in need of correction
0: Missing
	
	
	
	
	
	






Peer review 2 (5%) 
Upload two items to ECourse:
	Your writing: two days before normal due date
	Peer review: normal due date

Your writing, Chapter 20:
	Rough draft of Introduction division
	This homework will be submitted next week, after further improvement

Peer review: Comment on and score your partner’s homework:
	Evaluate your partner’s work: 
		Do they include all necessary components?
		Is the organization of the argument clear?
		Do not worry about grammar and formatting at this point, 
			but point out any errors that they make regularly
	Comment on your partner’s work: use Review/Comment, Track changes
		Are all parts of the homework complete?
		Is the claim and support (citations) clear for each paragraph?
		Could anything else be improved in content or format?
	Score your partner’s work:
		Use the scoring sheet for the following assignment (First draft)
		Give an overall score out of 100 based on the scoring sheet

Grading is based on your peer review:
	Category/Criteria
	0
	10
	20
	30
	40
	50

	Comments
5: Comments show depth of insight, addressing claim, support, format, as appropriate
4: Comments show careful reading, address specific features 3: Helpful suggestions on how to improve
2: Comments mostly on minor points like spelling
1: Very few comments
0: Peer review not done
	
	
	
	
	
	

	Scoring
5: Justification given for score, clearly stating what could be improved
4: Score given is similar to instructor’s score 3: Score given for each scoring category, with overall score out of 100
2: Score given for most categories, or all categories but without an overall score
1: Score given but scoring sheet not used
0: Homework not submitted to your partner
	
	
	
	
	
	



If you think your partner’s work is nearly perfect, so there is nothing that could be improved, say so. Point out what you think is good about it – what do they do well?

First draft of Introduction division (10%)
Homework, Chapter 21, 22 (for Introduction division):
	Title and abstract
	Complete draft, including all necessary components
	Include at least 6 references and citations
	Delete outlines, notes

	Category/Criteria
	0
	10
	20
	30
	40
	50

	Organization: Paragraphs, order
5: The purpose of each paragraph is clear from the topic sentence, and order of both the paragraphs and sentences is good
4: Each paragraph has a clear topic sentence, but may need reordering within the paragraph
3: Each paragraph has a topic sentence, but may need clarification or some sentences out of place
2: Paragraphs are in a reasonable order, but topic sentences are weak 
1: Topics are generally in order, but paragraph structure is not clear
0: Ideas appear to be in random order 
	
	
	
	
	
	

	Organization: Component claims
5: The claim made in each paragraph is clear from the topic sentence
4: The claim of each paragraph is clear, but may not be in the topic sentence
3: Each paragraph contains one component, in a reasonable order, but claims may not be clear
2: Some paragraphs may contain more than one component, or the component is not clear 
1: Components are generally in order, but paragraph structure is weak
0: Components in each paragraph are not clear
	
	
	
	
	
	

	Organization: Support
5: Writing is clear, concise, but sufficient to support the claim strongly
4: The claim of each paragraph is clearly supported by citations and reasoning
3: Sufficient articles are cited, but the connection between claims and citations may not be clear
2: Connection between cited article and the research goal may not be clear
1: Many paragraphs are largely lacking support
0: No support
	
	
	
	
	
	

	Clarification: Clarity
5: Sentences are clear and precise, requiring few changes
4: Most sentences are clear and precise, although improvement is possible
3: Most sentences are clear, but some need further clarification
2: Many sentences are unclear
1: Many sentences seem unrelated to the topic
0: Writing is very incomplete
	
	
	
	
	
	

	Clarification: Markers and connectors
5: Markers and connectors strengthen the writing, with qualifiers make the claims supportable
4: Markers and connectors are used, but may not be the most effective 
3: Some marker and connectors are used inappropriately or more need to be added
2: Few markers or connectors are used, or used incorrectly, hindering comprehension
1: Sentences are disconnected or could lead to misunderstanding
0: Writing is very hard to understand
	
	
	
	
	
	

	References and citations
5: At least eight articles are cited, with proper citation format and reference
4: At least six articles are cited, with proper citation format and reference
3: At least six articles are cited, but citation or reference format may be incorrect
2: Four or five articles are cited
1: Three or less articles are cited
0: No articles are cited
	
	
	
	
	
	






[bookmark: _Hlk39647699]Final version of Introduction division (15%)
Complete Introduction:
	Title
	Abstract (at least of Introduction division)
	All necessary components with at least 8 citations (in proper format)
	References in format of journal (reference manager recommended)
Formatting: 
	Do not forget what you have learned in the first half of the course!
	Delete track changes, comments

	Category/Criteria
	0
	10
	20
	30
	40
	50

	Organization: Claims and support
5: Excellent argument structure, organization, claims, support
4: Good organization, clear claims and support
3: Good organization, but claims or support may require more work
2: Organization needs substantial improvement, or components unclear
1: Disorganized, components out of order
0: Components missing
	
	
	
	
	
	

	Clarification: Topic sentences and connectors
5: Clear topic sentences and connectors make it easy to read
4: Clear focus for each paragraph, connectors may need improvement
3: Most paragraphs and sentences clear, but some need further clarification or many small errors
2: Main ideas are clear, but largely disconnected
1: Many sentences are unclear
0: No topic sentences or connectors
	
	
	
	
	
	

	Finalization: Correctness and appearance
5: Excellent appearance, formatting, proofreading, shows attention to detail
4: Good format, neither adds to nor detracts from first impression
3: Minor formatting or proofreading problems do not noticeably detract from appearance
2: Problems with appearance are distracting, including comments not removed
1: Track changes or other marks within document distract from content
0: Looks like it was pasted together at the last minute
	
	
	
	
	
	

	Title, Author, Abstract, References, Citations
5: Includes Title, Author, Abstract; References and Citations in journal format using reference manager
4: Includes Title, Author, Abstract; References and Citations in the format of the journal
3: Includes Title, Author, Abstract; References and Citations not in the format of the journal
2: Missing one of Title, Author, Abstract, References or Citations
1: Missing more than one requirement
0: Missing two or more requirements
	
	
	
	
	
	

	Corrections
5: All suggested corrections made, and further improvements beyond suggestions
4: All suggested corrections made, and all comments addressed
3: Corrections made, but some improvement still needed
2: Corrections not completed, or major changes still needed
1: Only minor corrections done, comments not addressed
0: Corrections not done, no improvement
	
	
	
	
	
	






Exemplar presentation (5%)
Main purpose: demonstrate how to do the exercise(s) that we will be doing in class.

You may summarize some (not all) of the main points of the chapter, but this is not the emphasis. 

5-8 minutes (you will be cut off at 10).

Final version must be turned in before 11AM on the day of the presentation.
	Before 11AM	50%	(on time, full credit)
	11AM-noon 	40%
	noon-1:30PM	25%
	After 1:30PM 	0%

	Category/Criteria
	0
	10
	20
	30
	40
	50

	Content
5: Clearly demonstrates how to use the exercise(s) in that chapter to determine the structure of exemplars, in both words and visuals
4: Demonstrates how to use the exercise(s) in that chapter to determine the structure of exemplars
3: Demonstrates how to use the exercise(s) in that chapter to determine the structure of exemplars, but may have some difficulty, or partially incorrect
2: Does not effectively demonstrate how to use the exercise(s) in that chapter to determine the structure of exemplars
1: Misses the point of the assignment, for example summarizes the content but does not show how to do the exercise(s)
0: Does not address the assignment
	
	
	
	
	
	

	Organization
5: Clear, concise, well organized, well supported, with attention to detail, effective visuals, good use of time
4: Well organized, with support of all main points, acceptable time use
3: Organized, but some misunderstanding of concepts or minimal support
2: Main points can be determined, but hard to follow or not supported, or very poor use of time
1: Main points are not clear, or difficult to follow
0: Totally disorganized or unclear
	
	
	
	
	
	





Writing presentation (5%)
Main purpose: show how you applied one principle from the assigned chapter to your own writing.
Do not tell us what we know or can read in the chapter, but show how to use it.
6-8 minutes (you will be cut off at 10).

Final version must be turned in before 11AM on the day of the presentation.
	Before 11AM	50%	(on time, full credit)
	11AM-noon 	40%
	noon-1:30PM	25%
	After 1:30PM 	0%

A commenter will be assigned to make at least one comment and ask one question.
	Category/Criteria
	0
	10
	20
	30
	40
	50

	Basic requirements
5: Meets five basic requirements: 
· correct slide size for the screen
· non-distracting background design
· large enough font
· not too much text
· slide numbers
0-4: Number of basic requirements met
	
	
	
	
	
	

	Timing
5: 6-8 minutes, good use of time, focuses on audience, speaks clearly
4: 8-10 minutes, finishes all material within time
3: 4-6 minutes, or speaks too fast or slow 
2: Less than 4 or more than 10 minutes
	
	
	
	
	
	

	Organization
5: Well organized, well supported, with attention to detail but clear and concise
4: Well organized, with support of all main points
3: Claim unclear (what you applied from the chapter) or support minimal
2: Hard to follow or poorly supported
1: Main points difficult to follow
0: Totally disorganized or unclear 
	
	
	
	
	
	

	Application of principle
5: Clearly demonstrates how principles from chapter were applied to writing
4: Describes principles from chapter and how those were applied to writing
3: Describes principles from chapter and shows writing, but not closely linked
2: Describes principles from chapter but not how they were applied to writing, or shows writing but not how it was improved 
1: Main points are not clear
0: Does not fulfill assignment
	
	
	
	
	
	

	Interest
5: Novel illustrations used to present ideas from the textbook
4: Content appropriate to the audience
3: Too much repetition of textbook or too much detail on research, not appropriate to audience
2: No connection between writing and textbook
1: Main points unclear, so audience loses interest
0: Does not fulfil assignment
	
	
	
	
	
	

	Visuals
5: Clear and interesting visuals with good use of transitions, animations, or other features adds interest and clarity
4: Clear and interesting visuals improve presentation
3: Visuals highlight main points of presentation, but may be hard to read
2: Visuals are good, but not enough of them
1: Poor visuals make it hard to follow
0: No visuals, or visuals distract from the purpose of the presentation
	
	
	
	
	
	






Final presentation (10%) Option 1: Conference-style presentation on research
The main purpose is to practice a conference presentation in about 10-12 minutes (no more than 15), supporting the implicit claim that your research is important to your field. Remember that you are speaking to a non-specialist audience, so adjust your talk accordingly (more introduction, less technical details).
A commenter will be assigned to make at least one comment and ask one question.
	Category/Criteria
	0
	10
	20
	30
	40
	50

	Basic requirements
5: Meets five basic requirements: 
· correct slide size for the screen
· non-distracting background design
· large enough font
· not too much text
· slide numbers
0-4: Number of basic requirements met
	
	
	
	
	
	

	Time use
5: 10-12 minutes, good use of time
4: 12-15 minutes, finishes all material
3: 8-10 minutes, runs out of material 
2: Less than 8 minutes
1: More than 15 minutes
	
	
	
	
	
	

	Organization
5: Well organized, well supported, with attention to detail, clear and concise
4: Well organized, with support of all main points
3: Claim clear (accomplishment of research goal) but support unclear
2: Main points clear, well ordered
1: Main points unclear, or hard to follow
0: Totally disorganized or unclear 
	
	
	
	
	
	

	Content
5: Describes all divisions of the research, clearly stating the research goal and contribution
4: Describes all divisions of the research, how they meet the research goal 
3: Describes all divisions of the research
2: Describes most divisions of the research
1: Leaves out large areas, or main points unclear
0: Does not fulfill assignment
	
	
	
	
	
	

	Awareness of audience
5: Content appropriate, with introduction to highlight importance and provide background
4: Content level appropriate to the audience
3: Content level may be too high or low on some slides
2: Assumes too much background, making it hard to follow
1: Speaks to slides, unaware of audience
0: No one understood
	
	
	
	
	
	

	Interest
5: Novel illustrations used to present ideas clearly at an understandable level
4: Clear illustrations, simplified for presentation, show only the amount of detail needed
3: Clear, but too many details
2: Main points obscured by too many details
1: Main points unclear, so audience loses interest
0: You lost everyone
	
	
	
	
	
	

	Visuals
5: Clear and interesting visuals with good use of transitions, animations, or other features adds interest and clarity
4: Clear and interesting visuals improve presentation
3: Visuals highlight main points of presentation, but may be hard to read
2: Visuals are good, but not enough of them
1: Poor visuals make it hard to follow
0: No visuals, or visuals distract from the purpose of the presentation
	
	
	
	
	
	

	Speaking and timing of visuals
5: Focuses on audience, speaks clearly, timing of visuals good
4: Timing of visuals good: long enough to see clearly, but not enough to become boring
3: Speaks clearly, but may be fast or slow
2: Speaking too fast or slow, or reading, reduces understanding
1: Does not speak clearly, hard to understand, speaks to slides only
0: Nearly impossible to follow
	
	
	
	
	
	





Final presentation (10%) Option 2: What was learned from class
The main purpose is to demonstrate that you learned something in this class in about 8-10 minutes (no more than 12), supporting the implicit claim that you learned something important from this class. Do not tell us what we already know, but how you took the information in the book and built on it yourself.
A commenter will be assigned to make at least one comment and ask one question.
	Category/Criteria
	0
	10
	20
	30
	40
	50

	Basic requirements
5: Meets five basic requirements: 
· correct slide size for the screen
· non-distracting background design
· large enough font
· not too much text
· slide numbers
0-4: Number of basic requirements met
	
	
	
	
	
	

	Time use
5: 8-10 minutes, good use of time
4: 10-12 minutes, finishes all material
3: 6-8 minutes, runs out of material 
2: Less than 6 minutes
1: More than 12 minutes
	
	
	
	
	
	

	Organization
5: Well organized, well supported, with attention to detail, clear and concise
4: Well organized, with support of all main points
3: Claim clear (accomplishment of research goal) but support unclear
2: Main points clear, well ordered
1: Main points unclear, or hard to follow
0: Totally disorganized or unclear 
	
	
	
	
	
	

	Content
5: Describes in detail and creatively one or more things learned from the class, with illustrations from own writing to demonstrate its importance
4: Describes one or more things learned from the class, with illustrations from own writing to demonstrate the learning
3: Describes one or more things learned from the class, with some support from own writing
2: Does not clearly show connection between principles from class and own writing
1: Summarizes principles from textbook only, without showing application to learning
0: Does not fulfill assignment
	
	
	
	
	
	

	Awareness of audience
5: Content builds on what the audience knows, without repetition
4: Content level appropriate to the audience
3: Content level may be too low on some slides (repeats what we know)
2: Most material from the book, nothing new
1: Speaks to slides, unaware of audience
0: No one understood
	
	
	
	
	
	

	Interest
5: Novel illustrations used to present ideas clearly at an understandable level
4: Clear illustrations, simplified for presentation, show only the amount of detail needed
3: Clear, but too many details
2: Main points obscured by too many details
1: Main points unclear, so audience loses interest
0: You lost everyone
	
	
	
	
	
	

	Visuals
5: Clear and interesting visuals with good use of transitions, animations, or other features adds interest and clarity
4: Clear and interesting visuals improve presentation
3: Visuals highlight main points of presentation, but may be hard to read
2: Visuals are good, but not enough of them
1: Poor visuals make it hard to follow
0: No visuals, or visuals distract from the purpose of the presentation
	
	
	
	
	
	

	Speaking and timing of visuals
5: Focuses on audience, speaks clearly, timing of visuals good
4: Timing of visuals good: long enough to see clearly, but not enough to become boring
3: Speaks clearly, but may be fast or slow
2: Speaking too fast or slow, or reading, reduces understanding
1: Does not speak clearly, hard to understand, speaks to slides only
0: Nearly impossible to follow
	
	
	
	
	
	



