[bookmark: _Hlk39652014]Exemplar complete description (15%)
Complete description of the exemplars (Ch. 2-8) including:

Title of assignment, student information 
Claim and support for each category, referring to each table by number
	Overall structure (Homework, Ch. 2-3)
	Component analysis (what is present and where, how do you recognize them?)
		Introduction division (Homework, Ch. 4)
		Process (or Method) division (Homework, Ch. 5)
		Testing and Conclusion (or R&D) divisions (Homework, Ch. 6)
	Citations (Homework, Ch. 7, for Exercise 7.1 only)
	Graphics (based on Exercises 8.1-4, 24.1-3 – as applicable)
Demonstrate ability to use Word/Endnote features:
	Word table features
		No vertical lines, good alignment of text and numbers
		Uses ruler to indent subsections if necessary
		Table titles in format of journal
	Word format features
		Headings, using styles
		Paragraphs, using English spacing and format
		Consistent font, margins, etc.
		Track changes and comments, removed after correction
	References and citations
		 Using reference manager

	Category/Criteria
	0
	10
	20
	30
	40
	50

	Summary paragraphs: Claims
5: Clear, concise, accurate claims identify the general format in the field, based on the exemplars
4: Claims are explicit and clear 
3: Appropriate claims made about format, components, or support use
2: Summary of data, but claims may be unclear
1: Claims implicit in tables, but not stated
0: No claims made
	
	
	
	
	
	

	Summary paragraphs: Support in text
5: Comments specifically on unusual features in each table 
4: Notes unusual features or placement of sections or components 
3: Text points to each table for support
2: Summary included, but no clear support of claim
1: Support implicit in tables, but not stated
0: No support in text
	
	
	
	
	
	

	Table contents
5: Important information is highlighted to make it easier to find
4: Overall formatting makes it easy to see the required information
3: Tables include appropriate information and are largely correct
2: Tables include most but not all information, or have many small errors
1: Tables have large errors, or tables for only some articles
0: Tables missing
	
	
	
	
	
	

	Table format
5: Table format is neat and consistent between tables of the same type
4: Tables are clear and well-formatted
3: Tables have been improved from standard Word format, with table numbers and titles
2: Tables are in standard Word format, with table numbers and titles
1: Tables format needs great improvement
0: Table format makes them hard to read
	
	
	
	
	
	

	Corrections
5. Few if any further corrections needed
4: Further corrections beyond those suggested 
3: Corrections done, Track changes and previous Comments removed
2: Corrections done, Track changes or previous Comments not removed
1: Incomplete corrections
0: Previous work not corrected
	
	
	
	
	
	

	Overall appearance and format
5. Uses paragraph settings to standardize indents and English line spacing
4: Neat, attractive, good initial impression
3: Uniform appearance
2: Generally well-formatted, but with small errors or corrections needed
1: Parts out of order, or other more major formatting problems
0: Appears messy, thrown together at last minute, assignments combined without reformatting
	
	
	
	
	
	

	Headings
4: Headings use Word Styles, with multiple levels 
3: Document includes headings for each part, using Word Styles
2: Document includes headings for each part, in the same format
1: Document missing headings for some parts, or different formats
0: No document headings
	
	
	
	
	
	

	References
4: References in journal format using a citation manager, citations mark each exemplar 
3: References in journal format, citations mark each exemplar
2: Complete references in the same format, citations in text mark each exemplar
1: References in different formats or citations missing
0: References not submitted or incomplete
	
	
	
	
	
	



